LBNL Employee Recognition Program

Director’s Awards for Exceptional Achievement
And

The Berkeley Lab Prize: Lifetime Achievement Awards
Tips for Writing the Nomination 

The nomination justification needs to clearly detail the accomplishment (i.e., who, what, where, when, how), why it is considered exceptional, as well as the impact of the accomplishment.  Here are some additional suggestions for creating a strong nomination: 
· Put the achievement into context:  Briefly describe the current landscape with relevance to the work (i.e., research, operational, socio/political, etc.) to illustrate how the accomplishment was exceptional.   Detail the challenges or roadblocks faced by the nominee(s).  Indicate the progress made by the achievement and its overall impact to the field or work environment.
· Connect the achievement to LBNL’s Mission and strategic goals and highlight how it has enhanced or strengthened the Lab’s local/national/international reputation.

· Include community/peer response:  Note if the achievement has been recognized by an outside entity, such as a professional community, organization or publication; if it has won awards; or has passed a peer review.
· For Team Awards, detail the roles of each team member as necessary to clearly define each person’s scope of participation and contribution.
· Be concise and factual.  Avoid superlative comments or elaborate descriptive language.  

· Don’t get hung up on the writing.  Use an outline or bullet format, if preferred.

